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 What’s New – Query Viewer 

Query Viewer 

Changes to Look for 

• Navigation  

• Query Viewer vs. Query Manager  

• Can view a query quickly as it is designed to use 

 

Conversion Notes 

• Many public queries are being converted 

• Contact the system administrator or your CAS representative if you’d like help with 
a new query 
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 What’s New – Query Viewer 

 
Query Viewer 

 Menu Navigation:   

Reporting Tools – Query – Query Viewer 

 

 

 

 

 

 

 Search for a public KU query: 

KU public queries will begin with “KU_” 
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 What’s New – Query Viewer 

 Select a query from the Search Results: 

 

 

 

 

 

Output options for running the query include: 

HTML – the data will display in a new window 

� A new window opens and may require the user to complete some data criteria, such as 
Unit (business unit, date range or other selection criteria), click View Results when data 
has been entered: 

 

 

 

� Data will return in the same open window 

� Users have the option to view data or download to excel or CSV text file 
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 What’s New – Query Viewer 

Excel – data will open in a standard Excel document 

� A new window opens and may require the user to complete some data criteria, such as 
Unit (business unit, date range or other selection criteria), click View Results when data 
has been entered: 

 

 

� Data will return in the same open window 

 

 

 

 

 

 

 

 

 

� Select Open for the data to open in an excel window.  Use the new excel window to 
perform any standard excel operations. 

 

 

 Users have the option to create private queries using the Query Manager tool 
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