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What's New — Query Viewer

Query Viewer

Changes to Look for

e Navigation
e Query Viewer vs. Query Manager

e Can view a query quickly as it is designed to use

Conversion Notes

¢ Many public queries are being converted

e Contact the system administrator or your CAS representative if you'd like help with
a new query
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What's New — Query Viewer

Query Viewer

> Menu Navigation:

Reporting Tools — Query — Query Viewer

» Search for a public KU query:
KU public queries will begin with “KU_"

Query Viewer

Enter any information you have and click Search. Leave fields hlank for a list of all values.

Search:

)

[+ My Favorites

[ BPC

[ Departmental Deposits

[> SO

[> Travel Authorizations

[ wendors

[* Purchasing

[ Accounts Pavahle

[ Commitment Control

[ Bet Up FinancialsSupply
Chain

~ Reporing Toals

* Query
— Query Manager
— Query Wiewsar

*Search By: |QuewName =|  begins with VY

Search | Advanced Search

Query Viewer
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What's New — Query Viewer

> Select a guery from the Search Results:

Search

Results

Query Name

KU WCHR_ACCTG._ LN
KU_VCHR_ACCTG_LM3
KU_VCHR_ACCTG_LN_2

KU YCHR_ACCTG_LN_TO_JG
KU_VENDOR_DATA
KU_YOUCHER_DETAILS
KU_YOUCHER_PAY CYCLE

KU_WYOUCHER_FYMNT_BY_ACCT

Description

Owner Folder

prompt onvoucher id Fublic
prampt onwaucher id Fublic
ACCTG DATE Fublic
Youchers to Journal Generate Fuhlic
Fublic
Fuhlic
Youchers to Pay Fublic
Fublic

Output options for running the query include:

HTML —the data will display in a new window

Daownload results in:

Wiew All

IHH i . n

HTML Excel Schedule Favarite
HTML Excel Schedule Favarite
HTML Excel Schedule Favarite
HTML Excel Schedule Favarite
HTML Excel Schedule Favarite
HTML Excel Schedule Favarite
HTML Excel Schedule Favarite
HTML Excel Schedule Favarite

[0 A new window opens and may require the user to complete some data criteria, such as
Unit (business unit, date range or other selection criteria), click View Results when data
has been entered:

Unit: ILJKANS

Wiew Results |

[1 Data will return in the same open window

[0 Users have the option to view data or download to excel or CSV text file

Excel SpreadSheet ©SYTextFile (3371 kb)

Remitting | Invoicing

HUR O
KUALL | 0000000001 FDUFON ORI HUROMN CONS COMSULTING A KIUALL | 0000000001
SERYICES
INTERMAL
2 |KUALL|000OO000O0Z | IRS-001 IRS 1|REVENLE A 1 1 1 |KUALL|0000000002
SERWICE CENTER
3 |KUALL|0000000003 | KITTY MIMI-001 | KITTY, Mk 1 {MIMIKITTY A 1 1 1 |KUALL |0000000003
4 |KUALL|o00DOOODO4 EE?WORLD' SEMWORLD 1 EE’Z‘]'\;%T,';DE canm A 1 1 1 |KUALL |0000000004
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What's New — Query Viewer

Excel — data will open in a standard Excel document

[0 A new window opens and may require the user to complete some data criteria, such as
Unit (business unit, date range or other selection criteria), click View Results when data

has been entered:
Unit: ILJK&NS

Wiew Results |

[J Data will return in the same open window

File Download x|

Do you want to open or save this file?

@ Mame: KU WOUCHER DETAILS 110235835, xls
Type: Microsoft Excel Warksheet, 285 KB

Fram: Findeswb, v, ku,edu

Open Save | Cancel I

YWhile filez from the [ntermet can be uzeful, zome files can potentially
harm pour computer. IF you do not trust the zource, do not open or
gave thiz file. What's the righ?

[J Select Open for the data to open in an excel window. Use the new excel window to
perform any standard excel operations.

Fd Microsoft Excel - KU_YOUCHER_DETAILS_110235835[1].xls =100 x|
J@ File Edit Wiew Insert Faormat Tools Data Window Help ;lilﬂ
DR aRBY|i2ad o - [@= A 85 o -@n 2
J.ﬁ.riaILlnicheMS vllilvl?f g|§§§|$%,+°3|_v&v£v ?J@:f
Al | =| KU_WOUCHER_DETAILS
A B | ¢ | D | E =
1 |[KU_Wi( 276
2 |unit |voucher [lLine [Distribution Li linvoice
3 |UkANS 00000001 1 1 BEL23
4 |UKANS 00000003 1 1| DK-1
& |UkAMNS 00000004 1 1 EM1
B |UKAaNS 00000005 1 1 DK-2

> Users have the option to create private queries using the Query Manager tool
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