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What's New — BPC, Deposits, SOV, Travel Auth

BPC, Deposits, SOV, Travel Auth

Changes to Look for

e Navigation

e Summary pages

e Saved Searches

¢ Comments accessed via hyperlink

o UKANS and KURES sharing the same process

Conversion Notes

o All Travel Authorizations converted from 7.5 using same 1D

e SOV’s with outstanding balances are converted using the 7.5 SOV ID

e Active SpeedCharts are converted using the 7.5 SpeedChart value

e Vendor ID’s are renumbered with 7.5 values saved as an attribute

e 2009 Deposits converted from 7.5 using same 1D

General Upgrade Changes

e Shared data tables for the followings:
0 Chartfields — Account, Fund, Deptid/Cost Center

o Vendor file
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BPC

» Menu Navigation:
Search:

BPC - BPC ()
[+ Wiy Favarites

BPC — BPC Correction

— BP
— BPC Correction

> Update a BPC:
BPC

Enter any information you hawe and click Search. Leawve fields blank for a list of all values.
No changes from FSKU 7.5 4 !

/ Find an Existing Value

Use Saved Search: IEIarb's Pending 'I

New feature is Saved Searches

Business Unit: |= =] flukans Q
BPC ID: | begins with j| a
VISA Name: | hegins with j |CONRAD,EIAREIARA G Q
Billing End Date: |begins with || Q
Card Type: |= j | ﬂ
Merchant: | begins with jl Q
nvoice: | begins with j| Q,
Vender ID: [ beging with =] Q
Buyer Complete: | = j | Mo j
Audit Approved: |= j | j
ﬂl To continue the transaction
> Changes on the Charge Information page:
" BPC page called Charge {_Summary_{" Charge Information Y Approval |

Information

71 BPC process the same for Business Unit: VKANS
UKANS and KURES* BPC ID: 00000249

O New tabs on the BPC Charge
Lines area — Reimbursable & Travel

BPC Charge Lines
GL Chart Y Reimbursable

Line Amount Description SpeedChart Account Fund Dept Buil Ref Project

FEE 1] 8.31 [ Q| Q| Q| Q, 2008 [ aQ

First [ 1af 1 ] Last

Customize | Find | L]

" Related Travel Authorization § Central Info
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Department Deposits

> Menu Navigation:

Search:

Department Deposits — Deposit Info

[ Wy Favarites

[ BPC

» Departmental Deposits
— Deposit Info

> Add a Deposit:
Deposit Info

{ Find an Existing Yalue } Add a New Value

Deposit Style on the Add page

Business Unit: ILJK&.NS Q,

Dreposit I0: MEXT
Deposit Style: |CashICheck j

Add To continue the transaction

> Changes on the Charge Information page:

1 Bag Number on the / Depositnfo ' Deposit Detail ¥ Credit Card Detail | Deposit Approval
Deposit Info page --

) Business Unit: LIKAMNS Deposit Style: CashiCheck
only required for UKANS
Deposit ID: MEXT Bag NHumber: ||
Accounting Date: 07/04/2008 Total Amount: |

» Comments hyperlink:  CamrmentsiT)

Department Deposit Comments

Required Comments added here ;I
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SOV

> Menu Navigation:

SOV - SOV

> Add an SOV:

O No changes from FSKU 7.5
[0 Now available for KURES

Search:
)

[ Wy Favorites

[ BRC

[ Deparntmental Deposits
=18

Service Order Vouchers

/_Eind an Existing Value } Add a New Value

Business Unit: FU RES O

SOV D MEXT

New feature is Saved Searches on Update/Display page

Service Order Vouchers

Enter any information you have and click Search.

Leave fields blank for a list of all values.

[ Find an Existing Value {_Add a MNew Valug

Use Saved Search: | Barb's Pending x|

Business Unit: = |UK&NS Q

SOV ID: | begins with x| |

Buyer Name: | heging with j |EICONRAD ')

Ivvoice Number: | heging with j |

Reference: |begins with j|

Buyer Department Name:l hegins with j | 2

Sales Department Name: | heging with j | &}

Buyer Info Complete; |: j | Mo j
Sales Info Complete: |: j | j
Admin Approved: |: j | j
Accounting Date: [= =l El
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> Changes on the Buyer and Sales Information page:

/ Summary " Buyer Information { Sales Information | Audit Approval

Business Unit: LKARS Invoice Number: I1 23
SOV ID: 00000006 ‘Total Amount: | 4.00
Accounting Date: 070372008

Buyer Department Name: |C&T Curriculum & Teaching Q2340000
Sales Department Name: |F'3' Carpenters &, 7021000
Reference: |Wa|| Repairs Comrments(1}

Immoice Lines ing First E 1af 1 IE Last

GLChart Y AddICF % State PO Info
ggﬂl Line Amount GL Unit Description SpeedChart  Account Fund Department  Bud Ref
= - 1 | 4.00 UKANS | Q 12211 Q |08z Q [2340000 O 2008

I Buyer Information Complete

Total Amount: 4.00

S0V Order Form | Buyer Lines: 4.00
Sales Lines: 0.0o

Buyer - Sales Difference: 400

O Summary page has info on Created by/Modified by and dates
[ Balancing information between Buyer and Sales at the bottom of page

1 Comments page access via hyperlink
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Travel Authorization

> Menu Navigation:

Travel Authorizations — Travel Authorizations

> Add a Travel Authorization:

SetID = KUALL

To be completed for all faculty and staff travel
regardless of funding paying the travel expenses —

grant money and KUEA funds

Search:

[ My Favarites
[ BPC

[ Departmental Deposits
[ SO
+ Travel Autharizations
— Travel Authorizations

Travel Authorization

/ Add aNew Value

Setll: IKUALL
Travel Authorization 1D: INE}{T

> Changes on the Travel Auth page:

{ Travel Auth

Set ID: KUALL

Travel AwthorizationID: 0000007011

“Vendor ID: IDDDDDDDDEE a,
“Vendor Short Name: IJAMES,JOHN—DM (&}
‘Address: I 10

‘Travel Begin Date: IDTIMIEDDS JuLz2oog

CASPUR Travel Info
Research Travel Info
KUEA Travel Info

JOHMN JAMES
1245 M CAMPUS RD
LAWREMCE, KS GE045

‘Travel End Date: IDSIEI3I2EIDS ALIG2008

International Travel Info

‘Country: |USA Q Lnited States
‘City: [Ar WHERE

State: |CA Q. california

‘Primary Trip Purpose: IResearch j Status: | Active j
Additional Information:
Conference Mames, Additional Locations Identified, Persanal Time Motes amything to provide details an the trip and it's purpose ;l

Trawel Auth Report |

[l Additional Information required field for all trips
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